* Delete as appropriate

[Level 1 heading—name of legislation under which appointment is made]
[Level 2 heading—summary of reason for notice]
Notice is hereby given, under the [name of legislation], section/clause* [#], that the following person(s) is/are* appointed to [include detail of the appointment]:
[list appointee(s)]

Dated [insert date the notice was signed in DD Month YYYY format].
[Signatory]

[Signatory’s position/role]

[Organisation]

