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Office of the Minister for Police
SYDNEY, NSW

25 May 2026

MURDER

ONE MILLION DOLLARE ($1,000,000) REWARD

On 11 May 2000, Joanne Louise Teterin, aged 44 years, and Susan Anne Kay, aged
32 years, were murdered in Ms Teterin’s home at Carrington, an inner-city
suburb of Newcastle, NSW.

Notice is hereby given that a reward of up to one million dollars ($1,000,000) will
be paid by the Government of New South Wales for information leading to the
arrest and conviction of the person or persons responsible for murders of Joanne
Teterin and Susan Kay.

The allocation of this reward will be at the sole discretion of the Commissioner of
Police.

The urgent assistance and co-operation of the public is especially sought in the

matter. Any information, which will be treated as confidential, may be given at
any time of the day or night at any Police Station or by telephone -

Police Headquarters telephone (02) 9281 0000
or Crime Stoppers on 1800 333 000

The Hon. Yasmin CATLEY, MP
Minister for Police and Counter Terrorism
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Office of the Minister for Police
SYDNEY, NSW

20 May 2026

SUSPICIOUS DEATH

ONE MILLION DOLLAR (51,000,000) REWARD

On the 22 April 1995, the body of Paul MURRAY, aged 41 years, was located on
a rural property at Lightning Ridge, NSW. Paul was reported missing on 26
March 1995 and the circumstances of his death have been unable to be
determined.

Notice is hereby given that a reward of up to one million dollars ($1,000,000) will
be paid by the Government of New South Wales for information leading to the
arrest and conviction of the person or persons responsible for the suspicious death
of Paul MURRAY.

The allocation of this reward will be at the sole discretion of the Commissioner of
Police.

The urgent assistance and co-operation of the public is especially sought in the

matter. Any information, which will be treated as confidential, may be given at
any time of the day or night at any Police Station or by telephone -

Police Headquarters telephone (02) 9281 0000
or Crime Stoppers on 1800 333 000

The Hon. Yasmin CATLEY, MP
Minister for Police and Counter Terrorism
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PRACTICE NOTE NO. 36

INDUSTRIAL RELATIONS COMMISSION OF NEW SOUTH WALES

Issued pursuant to Section 185A of the Industrial Relations Act 1996
and Section 15 of the Civil Procedure Act 2005

THIRD-PARTY AND MEDIA ACCESS TO COMMISSION FILES

COMMENCEMENT

1.

This Practice Note will commence on 1 June 2026 and will apply to all proceedings
from that date, regardless of when the proceedings commenced.

2. This Practice Note applies to all proceedings before the Commission including the
Commission in Court Session.

APPLICATION

3. The purpose of this Practice Note is to prescribe the procedures surrounding the
provision of access to Commission files for non-parties and media.

4. In this Practice Note, ‘media’ means institutions or organisations that produce and
distribute news and information to the public and digital or internet-based producers of
news and information.

SEARCH

5. A person may not search in a registry for or inspect any document or thing in any
proceedings except with leave of the Commission or as prescribed directly by the
legislation.

ACCESS

6. Access to material in any civil proceedings is restricted to parties except with the leave
of the Commission or in accordance with the Industrial Relations Commission Rules
2022.

7. Access will normally be granted to non-parties or media in respect of:

a. applications, submissions and judgments/decisions in proceedings that have
been concluded, except where they are subject to a suppression or non-
publication order;
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10.

11.

12.

13.

14.

b. documents that record what was said or done in open Commission
proceedings;

C. material that was admitted into evidence; and

d. information that would have been heard or seen by any person present in open
Commission proceedings, unless the Judge or Commissioner or Registrar
dealing with the application considers that the material, or portions of it, should
be kept confidential.

Access will not normally be granted to non-parties or media in respect of the following:

a. any documents relating to a matter that is set down for, or currently in,
conciliation; and

b. any other material not identified in paragraph 7.
In criminal proceedings, third parties, other than a media representative, will not

normally be granted access to documents until a plea has been entered by the
defendant. Access will normally then be granted to non-parties in respect of:

a. applications, submissions and judgments in proceedings that have been
concluded, except where they are subject to a suppression or non-publication
order;

b. documents that record what was said or done in open Commission

proceedings;
C. material that was admitted into evidence; and

d. information that would have been heard or seen by any person present in open
Commission proceedings, unless the Judge or Registrar dealing with the
application considers that the material, or portions of it, should be kept
confidential.

Media may be given access to material if the material is captured by section 314 of the
Criminal Procedure Act 1986. Where section 314 applies, the material may be provided
either in full or in redacted form, as determined by the Registrar.

If exceptional circumstances exist, or the parties to the proceedings consent, the Judge
or Commissioner or Registrar may permit access to material referred to in paragraph
8.

The applicant must demonstrate that access should be granted in respect of the
particular documents the subject of the application and state why the applicant seeks
access.

Applications for access to material held by the Commission in proceedings by a person
who is not a party to those proceedings and not a media representative must be made
by emailing a completed Industrial Relations Commission Form 203 to the Industrial
Registrar at industrial.reqgistrar@courts.nsw.gov.au.

Applications for access to material held by the Commission in proceedings by a media
representative must be made by emailing a completed media application to access a
court file to ircmedia@courts.nsw.gov.au.
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15. The Registrar may refer an application for access to the Judge or Commissioner with
carriage of a matter for determination.

16. The Registrar or a Judge or Commissioner may notify interested parties before dealing
with or determining the application in accordance with rule 2.7 of the Industrial Relation
Commission Rules 2022.

17. A person to whom any document or thing is produced by the Commission for inspection
may make copies of or take extracts from that document or thing.

18.  Access will not be granted to inspect a file by way of email unless the request to receive
the file by email has specifically formed part of the application.

INFORMATION TO NOTE BEFORE MAKING AN APPLICATION

19.  Access to a file, or to any material contained within it, will ordinarily not be permitted
until the proceedings have concluded, as granting access beforehand may impede the
parties’ capacity to resolve the matter through conciliation or negotiation, or otherwise
prejudice the proceedings.

20.  Affidavits and witness statements filed in proceedings are not always read in open
Commission proceedings, despite having been filed. This may occur where parts of
the evidence are objected to and ruled inadmissible, or where the matter settles prior
to hearing. Affidavits, witness statements, exhibits and pleadings may also contain
material that is scandalous, frivolous, vexatious, irrelevant or otherwise oppressive.
Under r 4.15 of the Uniform Civil Procedure Rules 2005 (NSW), the Commission may
order that such material be struck out.

21.  Even where material has been read in open Commission proceedings or is included in
pleadings, there may be good reason for refusing access. Material that has been
rejected, not used or struck out as being scandalous, frivolous, vexatious, irrelevant or
otherwise oppressive may still be legible. Where access to material would be otherwise
unobjectionable, it may concern matters that are required to be kept confidential by
statute (eg, the Criminal Records Act 1991 (NSW)) or by public interest immunity
considerations (eg, affidavit in support of suppression orders).

22. Enquiries about current or future applications may be made to the Registrar at
industrial.registrar@courts.nsw.gov.au.

JUSTICE | TAYLOR
PRESIDENT
1 JUNE 2026

AMENDMENT HISTORY

1 June 2026: Practice Note No. 36 was issued.
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PRACTICE NOTE NO 37

INDUSTRIAL RELATIONS COMMISSION OF NEW SOUTH WALES

Issued pursuant to Section 185A of the Industrial Relations Act 1996 (NSW)
and Section 15 of the Civil Procedure Act 2005 (NSW)

WORK HEALTH AND SAFETY DISPUTES

PURSUANT TO DIVISION 7A OF PART 5 OF THE WORK HEALTH AND SAFETY AcT 2011

COMMENCEMENT

1.

This Practice Note will commence on 1 June 2026.

APPLICATION

2.

This Practice Note applies to all Work Health and Safety Disputes (WHS Disputes)
pursuant to Division 7A of Part 5 of the Work Health and Safety Act 2011 (WHS Act)
from the date of commencement, regardless of when the proceedings commenced.

The purpose of this Practice Note is to set out the manner in which notice of WHS
Disputes will be received and published and the proceedings listed and determined

COMMENCEMENT OF PROCEEDINGS

4.

A WHS Dispute may be notified by filing Form 65 — Notification of a WHS Dispute by
email to IRC.Registry@courts.nsw.gov.au. Alternatively, a Form 65 may be filed in
person or by post in accordance with r 2.5 of the Industrial Relations Commission
Rules 2022 (NSW) (the Rules). It is intended that the Notification of a WHS Dispute
will be able to be filed using the Online Registry, and once that is possible it can only
be filed by email if, by reason of system error, it cannot be filed using the Online
Registry.

In accordance with section 102C(3) WHS Act, the Industrial Registrar must
immediately publish the WHS Dispute notice on the NSW industrial relations website.

Nothing should be attached to a WHS Dispute Notice. In circumstances where the
Notifier wishes to provide documents that are relevant to the conciliation of the WHS
dispute, those documents should be provided after the WHS Dispute Notice has been
filed, either by separate correspondence or by filing them separately on the Online
Registry. Documents provided in this way will not be published on the NSW industrial
relations website.

Pursuant to s 102C(4) of the WHS Act if a relevant union for a worker affected by the
WHS matter is not named as a party to the dispute in the notice, the union may notify
the Industrial Registrar, in writing, that the union wants to participate in the resolution
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of the dispute. The Union will thereafter be taken to be a party to the dispute:
s 102C(5).

ALLOCATION OF A LISTING DATE

8.

10.

After a Notification of a WHS Dispute has been filed it will be listed for conciliation,
usually within 1-7 days.

A WHS Dispute may be listed on the same day it is filed, if the dispute it urgent.
If a dispute is urgent, the basis of the urgency should be clearly articulated at the top of

the section titled ‘Description of dispute and relief sought’. Any views of the other party
or parties as to the urgency should also be included.

CONCILIATION

11.

12.

13.

14.

15.

Pursuant to s 166(2) of the Industrial Relations Act 1996 a party is not entitled to be
represented at the conciliation by a person who is an Australian legal practitioner or an
agent who is an industrial agent without leave of the Commission.

Parties, legal practitioners, industrial agents and others who appear before the
Commission shall do all they can to facilitate the fair and prompt disposal of matters
before the Commission.

Parties are expected to have a person present at the conciliation with sufficient
authority to make decisions to enable the resolution of the matter.

Parties and their representatives should:
a. identify the real issues in dispute prior to the conciliation;

b. establish parameters in which they are willing to resolve the matter at
conciliation. Such parameters do not need to be divulged nor maintained at the
conciliation but will assist the Commission in assisting the parties to resolve the
matter;

C. make contact with the opposing party prior to the conciliation to attempt to
narrow the issues in dispute and to explore the basis on which the matter might
be resolved; and

d. both before and during the conciliation, use their best endeavours to resolve the
issues in dispute, including by ensuring the participation in the conciliation by
individuals with authority to settle proceedings.

Ordinarily, there should be one conciliation. A Commission member may permit further
conciliation conferences at their discretion.
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DIRECTIONS FOR ARBITRATION

16.

17.

18.

19.

When the Commission determines that all reasonable attempts have been made to
achieve a conciliated resolution, the Commission will ordinarily set a date for an
arbitration hearing and make directions for evidence and submissions to be filed. The
Commission will make the “Usual Directions”, which can be found on the
Commission’s website, unless there is good reason to make different directions.
Parties should attend the conciliation with their preferred dates for an arbitration
hearing. This includes the dates of any legal representatives who will appear in the
matter.

If a party wishes to exercise its right under s 173 of the Industrial Relations Act to have
a different member of the Commission conduct the arbitration hearing, such an
application should be made at or immediately after the conclusion of the conciliation. A
failure to do so does not prevent a later application being granted.

If a party wishes to raise a preliminary issue, such as a jurisdictional challenge, it
should be raised by way of a Notice of Motion with an affidavit in support.

In deciding whether a preliminary issue will be determined prior to conciliation, the
Commission member will consider the overriding objective of the just, quick and cheap
resolution of the real issues in dispute and the interests of justice.

JUSTICE | TAYLOR
PRESIDENT
1 JUNE 2026

AMENDMENT HISTORY

1 June 2026: This Practice Note was first issued on 1 June 2026.
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PRACTICE NOTE NO 8A

INDUSTRIAL RELATIONS COMMISSION OF NEW SOUTH WALES

Re-issued pursuant to Section 185A of the Industrial Relations Act 1996 (NSW)

and Section 15 of the Civil Procedure Act 2005 (NSW)

MAJOR INDUSTRIAL CASES

COMMENCEMENT

1.

The purpose of this Practice Note is to enable prompt and timely notice to be
provided to the Commission of the likelihood of the commencement of an industrial
case that is expected to require substantial time before a Full Bench and to thereby
ensure the appropriate allocation and effective use of the Commission's resources in
respect of such cases. Such cases may include applications for a new or varied
award which is required to be arbitrated pursuant to the Award Making Principles.

2. This Practice Note has effect from the date of re-issue.
APPLICATION
3. This Practice Note applies in relation to major industrial cases, being:

a. any anticipated application within the arbitral jurisdiction of the Commission
which could reasonably be expected to be heard by a Full Bench of the
Commission over 5 or more hearing days; and

b. any other anticipated Full Bench arbitral proceeding which, because of its
importance, or other special feature, the applicant considers ought to be listed
for hearing as a matter of priority.

MAJOR INDUSTRIAL CASES

4.

When an applicant determines that it will make an application in respect of a major
industrial case, it shall give notice in writing to the Industrial Registrar of its intention
to do so by email to Industrial.Registrar@courts.nsw.gov.au.

The notice referred to in paragraph [4] shall:

a. be given as soon as practicable after the decision is taken to make the future
application; and

b. be served on every other party to the affected award(s) plus such other
persons or bodies who are expected to have an interest in the application.
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6. The notice need not be in any particular form but must provide:
a. particulars of the nature of the expected application or a draft application as

an attachment;

b. a statement as to its significance or importance for the purpose of determining
its appropriate priority;

C. details of the persons or bodies upon whom the notice will be served;
d. the estimated or likely date when the application will be filed;
e. the earliest date by which the applicant expects the application would be

ready for hearing;
f. the estimated time required to hear the application; and

g. any other matters which the applicant considers would assist the Commission
to program the matter.

7. Upon receipt of the notice the President shall determine whether to convene a
conference of the parties. If no conference is to be convened the applicant will be
informed and the matter will not be progressed by the Commission until the
application is filed.

8. A conference convened pursuant to paragraph [7] shall be chaired by the President
or such other member of the Commission as nominated by the President. The
conference will deal with:

a. the expected programming of the matter; and

b. whether and when to make a member of the Commission available for the
conciliation and case management of the matter.

9. If the conference is convened by a member other than the President the member
may prepare, or require the parties to prepare, a report summarising the outcome of
the conference for the benefit of the President.

10. Failure to give notice of a matter which is or may be a major industrial case may
affect the priority that the Commission is able to afford to the matter.

JUSTICE | TAYLOR
PRESIDENT
1 JUNE 2026

AMENDMENT HISTORY

1 June 2026: This Practice Note re-issues and amends former Practice Note No 8A.

17 June 2025: Practice Note 8A was rescinded.

1 February 2010: Practice Note No. 8A was issued replacing former Practice Note No. 8.

29 May 2003: Practice Note No. 8 was first issued
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PRACTICE NOTE 31A

INDUSTRIAL RELATIONS COMMISSION OF NEW SOUTH WALES

Re-issued pursuant to s 185A of the Industrial Relations Act 1996 (NSW)
and s 15 of the Civil Procedure Act 2005 (NSW)

PRODUCTION OF AND ACCESS TO SUMMONSED MATERIAL

COMMENCEMENT

1. This Practice Note commenced on 15 February 2018. This amendment is effective from
1 June 2026.

APPLICATION

2. This Practice Note applies to production of documents in compliance with a Summons
issued in regard to proceedings in the Commission and the return of summonsed
documents and exhibits after proceedings have been determined.

3. Parties are invited to use the email address IRC.summons@courts.nsw.gov.au to file a
Summons and/or produce summonsed material in the event the Summons or material
being produced cannot be filed through the Online Registry Website.

4.  This Practice Note does not apply to Summonses issued pursuant to ss 132, 165(3)(a)
and (b), 315, 332 or 348(9) of the Industrial Relations Act 1996 (NSW) or as a
consequence of Rules 3.2 and 5.6 of the Industrial Relations Commission Rules 2022,
save as to any Order made by the Commission in that regard.

DEFINITIONS

5. In this Practice Note:
a. UCPR means Uniform Civil Procedures Rules 2005;

b. Issuing party means the party requesting the issue of a Summons for production;
and

C. Summons recipient means the person to whom a Summons for production is
addressed.

d. Commission means both the Commission and the Commission in Court Session.

INTRODUCTION

6. The purpose of this Practice Note is:

a. toinform the parties of their ability to nominate, on the Summons document before
filing, a return date for the Summons;
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b. to inform the parties of the need to endorse a proposed access order on the
Summons and the procedure that applies in that regard;

C. to inform the parties of the Commission’s preferred practice in relation to the format
of documents being produced in response to a Summons;

d. to inform parties of the Commission’s practice in relation to accessing material
produced in response to a Summons; and

e. toinform Summons recipients and parties of the Commission's practice in relation
to returning summonsed material.

SERVING THE SUMMONS

7.

The forms of Summons to produce, and to attend and give evidence and produce,
include the Summons recipient's declaration (in relation to whether the documents
produced are originals and whether they need to be returned): see forms IRC 41 and
IRC 42. The issuing party must provide a copy of the Summons when it is served so that
the Summons recipient can retain the Summons and provide a completed declaration
when producing material in accordance with that Summons.

A Summons must be served on all active parties to the proceedings, even where they
are not the producing party.

The issuing party can nominate a convenient return date for the Summons on the
document filed at the registry, provided that sufficient time is allowed to serve the
Summons recipient, which, pursuant to UCPR 33.3(8), must be done no later than 5
days before the return date, or on an earlier or later date as may be fixed by the
Commission. The Commission has a Summons list every Wednesday at 9.15am during
the Commission term. If the Summons does not include a nominated return date, the
registry will allocate a date.

ENDORSEMENT OF ACCESS ORDERS

10.

11.

12.

13.

14.

15.

The issuing party must endorse the proposed access order on the Summons.

If the issuing party does not propose an access order on the Summons the following
proposed access order will be applied by the Registry:

“General access to all parties.”

Where a different proposed access order is sought the issuing party must attach their
reasons to the Summons. If there is a dispute over access the parties must appear on
the return date.

An order for access includes an order that, where necessary, the documents may be
physically inspected and photocopied.

The Commission may make costs orders against parties who have not complied with
the Rules or this Practice Note.

Any party, or the producer, may object to the proposed access orders or to the issuing
of the Summons. Notice of any objection should be provided to the issuing party in the
first instance. The issuing party must notify all the other parties of the objection. Persons
who wish to contest the proposed access order or seek to have the Summons set aside
in whole or in part, must appear on the return date or advise the Registrar that they are
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16.

filing or have filed a Notice of Motion to vary the access orders or to set aside the
Summons in whole or part with a supporting affidavit. The matter may be timetabled for
brief written submissions on that date or remitted for determination on a future date.

If there is no objection to the proposed access order at the return of Summons no
application to set the Summons aside, in whole or in part, and no appearances by the
parties or producing party, the Registrar may record a “general access to all parties”
order, with effect from that date.

PRODUCTION OF SUMMONSED MATERIAL

17.

18.

19.

20.

21.

UCPR rule 33.6(6) allows the Summons recipient to produce a copy of documents,
unless the Summons specifically requires the original documents to be produced. The
issuing party should only specify that the original document is required in those special
circumstances where the original document may need to be tendered in their original
form.

Summonsed material should be produced via the NSW Subpoena Response Portal (‘the
portal’).

The portal has a limit of 3GB per upload. Material in excess of 3GB should be uploaded
in tranches. In the event the producing party is unable to access the portal to provide
their response, they may email the material to the registry at
IRC.summons@courts.nsw.gov.au, provided a scanned copy of the Summons is also
attached to the email. The subject line of the email must state the matter name, number
and that the email is the production of summonsed material.

Where material cannot be produced digitally via the portal or email, a producing party
may produce by way of provision of a USB to the registry, or by providing hard copy
documents.

Where material is not able to be produced, the producing party must indicate that. This
can be done via the portal. If an error is experienced with the portal a document should
be sent in accordance with paragraph 19 above which sets out which category of the
summons cannot be responded to and why. Reasons may include:

a. the documents are not held by the producer;

b. the documents have been destroyed;

C. the documents cannot be located;

d. no documents exist which meet the request in the Summons.

ACCESSING SUMMONSED MATERIAL PRODUCED IN AN ELECTRONIC FORMAT

22.

23.

Parties to proceedings who have access to the matter on the Online Registry will be able
to download and view summonsed material where a general access order has been
made. If a party does not have access to the Online Registry, write to
IRC.summons@courts.nsw.gov.au and request that an access link be made available
by the Registry.

The party applying for access may also provide a blank USB device onto which a copy
of the material can be placed. The registry may, upon request in exceptional
circumstances, provide access to the material by sending an email attaching the material
to the party applying for access.
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24. Any material provided to the registry in hard copy or via USB will be uploaded to the
portal where that is possible. If the documents produced are too voluminous, orders
permitting the inspection or uplift and copy of the material may be made, upon
application.

TENDERING SUMMONSED MATERIAL ORIGINALLY PRODUCED IN AN ELECTRONIC FORMAT

25. If directions have not been made to allow the tendering of documents at the hearing in
an electronic format, then it is the responsibility of the party intending to tender a
document which was originally provided to the registry in an electronic format to provide
an appropriate copy for tendering.

RETURNING PRODUCED DOCUMENTS

26. Unless a contrary indication is given in the relevant section of the Summons Declaration
by a producing party, Summons material held in hard copy will be destroyed at the
conclusion of proceedings and any applicable appeal period.

APPLICATIONS TO THE REGISTRAR TO REQUEST THE PRODUCTION OF A FILE, DOCUMENT OR
THING FROM A COURT OR TRIBUNAL

27. UCPR rule 33.13 provides that a party may request the Registrar produce a document
or item held by the Court or Tribunal (or another Court or Tribunal). If it is held by the
same Court, the Registrar must produce it in Court or to an authorised person. If it is
held by another Court, the Registrar must request its transfer and then produce it.

J

28. Applications of this nature should be made using the ‘Application for production of a file
form which is available on the Commission’s website.

29. Once the file has been produced to the Registrar, it will be assessed before access
orders are made. Access orders may be facilitated in chambers, or you may receive a
listing date before the Registrar in the Return of Summons list where orders may be
made.

JUSTICE | TAYLOR
PRESIDENT
1 JUNE 2026

Amendment History:

1 June 2026: This Practice Note replaces former Practice Note 31A Production of and
Access to Summonsed Material and Returning Exhibits and Summonsed Material in Civil
Proceedings which was issued on 2 August 2024.

2 August 2024: This Practice Note replaced former Practice Note 31A Production of and

Access to Summonsed Material and Returning Exhibits and Summonsed Material in Civil
Proceedings which was issued on 15 February 2018.
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PRACTICE NOTE 14B

INDUSTRIAL RELATIONS COMMISSION OF NEW SOUTH WALES

Re-issued pursuant to s 185A of the Industrial Relations Act 1996 (NSW)
and s 15 of the Civil Procedure Act 2005 (NSW)

USUAL DIRECTIONS FOR APPLICATIONS FOR RECOVERY OF MONEY AND CIVIL

PENALTIES AND APPLICATIONS UNDER SECTION 106 OF THE INDUSTRIAL
RELATIONS ACT 1996 (NSW)

COMMENCEMENT

1.

This Practice Note replaced Practice Note No. 14A and has effect from 3 June 2025.
This amendment is effective from 1 June 2026.

INTRODUCTION

2.

The purpose of this Practice Note is to facilitate the resolution of matters commenced
pursuant to Part 9 of Chapter 2 or Part 2 of Chapter 7 of the Industrial Relations Act
1996 (NSW), the Fair Work Act 2009 (Cth) or other proceedings for recovery of money
under other applicable legislation and referred to the Commission for conciliation by
making standard directions to ensure that:

a. such proceedings are conducted before the Commission in an efficient and
expeditious manner; and

b. practitioners and others who appear before the Commission do all they can to
facilitate the just, quick and cost-effective disposal of such proceedings.

This Practice Note does not apply to small claims applications within the meaning of the
Industrial Relations Act 1996, section 379, as to which see rule 8.3 of the Industrial
Relations Commission Rules 2022; or to proceedings under s 20 of the Entertainment
Industry Act 2013.

The purpose of conciliation is to resolve the proceedings by agreement and without
proceeding to a full hearing. Conciliation provides the parties with an opportunity to reach
agreement about some or all of the issues in dispute. It is essential that the parties
clearly identify the issues between them prior to the conciliation.

CONDUCT OF CONCILIATION

5.

Upon allocation of the matter to a judicial member of the Commission or the Registrar
after the commencement of proceedings for the recovery of money and civil penalties or
unfair contract proceedings the usual directions on referral for conciliation are set out in
Annexure A.
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6. Conciliation is to be attempted by means of a conciliation conference conducted after
reasonable notice to the parties. Conciliation conferences follow a structured process in
which the Commission endeavours to assist the parties to:

a. communicate effectively with each other; and
b. reach agreement on the issues in dispute.

7. Each party may be represented at a conciliation, but only by a person who is fully aware
of and conversant with the matter and has full authority to settle the matter.

8. Each party must attend the conciliation with information on:
a. the costs incurred by the party to date; and

b.  an estimate of the number of hearing days that would be involved, and of the costs
that the party would incur, if the matter were to proceed to a hearing.

USUAL DIRECTIONS FOR HEARING

9. Matters that do not resolve at conciliation will be allocated to a judicial member of the
Commission or the Registrar for directions about procedure. If the matter was conciliated
by such a member of the Commission, it will be allocated to a different judge.

10. Upon allocation of the matter to a judicial member of the Commission or the Registrar
after conciliation:

a. the usual directions for proceedings for the recovery of money and civil penalties
are set out in Annexure B; and

b. the usual directions for unfair contract proceedings are set out in Annexure C.

JUSTICE | TAYLOR
PRESIDENT
1 JUNE 2026

AMENDMENT HISTORY:

1 June 2026: This Practice Note replaced former Practice Note 14B Usual Directions for
Applications for Recovery of Money and Civil penalties and Applications under section 106
of the Industrial Relations Act 1996 (NSW) which was re-issued on 3 September 2025. The
Practice Note was reformatted and included an amendment at paragraph [3] relating to
proceedings under the Entertainment Industry Act 2013.

3 September 2025: This Practice Note replaced former Practice Note 14B Usual Directions
for Applications for Recovery of Money and Civil penalties and Applications under section
106 of the Industrial Relations Act 1996 (NSW) which was issued on 3 June 2025.

3 June 2025: This Practice Note was issued.
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ANNEXURE A — USUAL DIRECTIONS ON REFERRAL FOR CONCILIATION

1. The Respondent is to file a Response to the Application by 4:00pm on [a date 2-3 weeks
from the date of the directions hearing].

2.  The matter is listed for an In Person Compliance Check Hearing at 9:15am before the
Registrar on [Wednesday following the filing date] which will be vacated if and when the
parties confirm in writing to the Registrar that there has been compliance with the whole
of Order 1.

3.  The matter is otherwise to be listed for conciliation pursuant to Rule 7A.3 of the Industrial
Relations Commission Rules 2022 before a Commissioner on a date and time to be
advised.

4, The conciliation is to be conducted in accordance with Practice Note 14B.

5. Each party must file and serve an outline of their case, not exceeding 3 pages, at least
5 days prior to the conciliation.

6. A party who believes that there is a matter of fact or law:

a. that has not already been identified in the pleadings (or outline required by Order
5); and

b. that would require determination if the matter were to proceed to a hearing, must
document the matter, and file and serve a copy of the relevant documentation, not
less than 3 days before the date fixed for the conciliation.

7. [Applicable only in unfair contract proceedings] Where the claim is for compensation the
applicant must file and serve a statement as to mitigation of damage or loss not less
than 3 days before the date fixed for the conciliation.

8. [Applicable only in unfair contract proceedings] A party who contends that any term of a
written contract or industrial instrument is in issue must file and serve a copy of the
document, together with a brief summary as to the nature of the issue, not less than 3
days before the date fixed for the conciliation.

9. During the week prior to the conciliation, the parties must consult with each other for the
purpose of clearly identifying all issues and matters in dispute.
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ANNEXURE B — USUAL DIRECTIONS FOR PROCEEDINGS FOR THE RECOVERY OF

10.

MONEY AND CIVIL PENALTIES

The Applicant is to file and service its outline of submissions of no more than 10 pages
in length and any evidence that the Applicant seeks to rely on by 4:00pm on
(within 21 days).

The Respondent is to file and serve its outline of submissions of no more than 10 pages
in length and any evidence that the Respondent seeks to rely on by 4:00pm on
(within 21 days of service of Order 1 material).

The Applicant is to file and serve its outline of submissions in reply of no more than 5
pages in length and any evidence in reply by 4:00pm on (within 14 days of
service of Order 2 material).

The matter is listed for In Person Compliance Check Hearings at 9:15am before the
Registrar on the following dates;

a. [the Wednesday following the date in Order 1], which will be vacated if and when
the parties confirm in writing to the Registrar that there has been compliance with
the whole of Order 1;

b. [the Wednesday following the date in Order 2], which will be vacated if and when
the parties confirm in writing to the Registrar that there has been compliance with
the whole of Order 2;

C. [the Wednesday following the date in Order 3], which will be vacated if and when
the parties confirm in writing to the Registrar that there has been compliance with
the whole of Order 3.

Evidence in the proceedings must be given by way of affidavits along with any relevant
annexures or exhibits filed and served by a party. The requirements for filing, length,
presentation, and formatting of documents and court books as set out in Practice Note
32, apply.

By 4:00pm on , the parties are to:

a. give notice to the opposing party of any witnesses required for cross-examination;
and

b. file and serve an electronic Court Book in the form required by Practice Note 32.

By 4:00pm on , the parties are to file and serve a joint list of authorities and
legislation along with a joint authorities bundle in accordance with Practice Note 2A.

Without prior leave of the Commission, no summons for the production of documents
may be made returnable less than 3 weeks prior to the date set for the hearing of the
matter.

The matter is listed for hearing before on . OR The matter is to be
referred to the President for allocation of a Judge to hear the matter. The Court notes
the estimate is ____ days.

Leave to the parties to apply on 3 days’ notice is granted.
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ANNEXURE C — USUAL DIRECTIONS FOR UNFAIR CONTRACT PROCEEDINGS

1. The Applicant is to file and serve an outline of submissions of no more than 10 pages in
length and any evidence that the Applicant seeks to rely on by 4:00pm on

(Optional 1A: The Applicant is to file and serve any amendments to the originating
process by 4:00pm on ).

2.  The Respondent is to file and serve its outline of submissions of no more than 10 pages
in length and any evidence that the Respondent seeks to rely on by 4:00pm on
(within 28 days of service of Order 1 material).

(Optional 3A: The Respondent is to file and serve any amended reply by 4:00pm on
[within 14 days after service of any Order 1A amendments]).

3. The Applicant is to file and serve its outline of submissions in reply of no more than 5
pages in length and any evidence in reply by 4:00pm on (within 14 days of
service of Order 2 material).

4.  The matter is listed for In Person Compliance Check Hearings at 9:15am before the
Registrar on the following dates:

a. [the Wednesday following the date in Order 1], which will be vacated if and when
the parties confirm in writing to the Registrar that there has been compliance with
the whole of Order 1;

b. [the Wednesday following the date in Order 2], which will be vacated if and when
the parties confirm in writing to the Registrar that there has been compliance with
the whole of Order 2;

C. [the Wednesday following the date in Order 3], which will be vacated if and when
the parties confirm in writing to the Registrar that there has been compliance with
the whole of Order 3.

5. Evidence in the proceedings must be given by way of affidavits along with relevant
documents filed and served by a party. The requirements for filing, length, presentation,
and formatting of documents and court books as set out in Practice Note 32, apply.

6. By 4:00pm on , the parties are to:

a. give notice to the opposing party of any witnesses required for cross-examination;
and

b.  file and serve an electronic Court Book in the form required by Practice Note 32.

7. By 4:00pm on , the parties are to file and serve a joint list of authorities and
legislation along with a joint authorities bundle in accordance with Practice Note 2A.

8.  Without prior leave of the Commission, no summons for the production of documents

may be made returnable less than 3 weeks prior to the date set for the hearing of the
matter.
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9.  The matter is listed for Hearing before on with an estimate of days.
OR The matter is to be referred to the President for allocation of a Judge to hear the
matter. The Court notes the estimate is ____ days.

10. Leave to the parties to apply on 3 days’ notice is granted.
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OFFICIAL

RETENTION OF TITLE

Her Excellency the Governor has been pleased to approve retention of the title “Honourable”
by Justice Peter Richard Garling RFD who has served as a Judge of the Supreme Court of New
South Wales.
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